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[Your Full Name]
Junior Administrative Assistant | Customer Service | MS Office

PROFILE

Organised and reliable admin assistant with [1 year] of experience in data capturing, filing
and client liaison in a busy [retail / office] environment. Confident with MS Excel and Word,
with strong attention to detail when preparing invoices and records. Matric completed and
available immediately.

https://cvhub.co.za/blog/tailor-cv-to-job-description

